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\ J
MOJIOKEHHUE O IKOJIbHON
BUBJIMOTEKE
(MH®POPMAIIMOHHO-BUBJIMOTYEYHOM LIEHTPE)

1. OOmme noJI0OKEHUs

1.1. bubnuorexka SBISETCS CTPYKTYPHBIM  IOApa3[eeHHeM MYHHUIUNAIBHOTO — OFO/KETHOTO
obmeobpaszoBarenpHoro yupexaeHuss MBOVY «llpodunpubiii numeir Ned2) ydacTBYIOIIMM B
y4e0HO-BOCIIUTATEIBHOM TIPOLIECCE B IESX 00ecreueHus mpaBa y4acTHUKOB 00pa30BaTeIbHOTO
rpoliecca Ha OeCrIaTHOE MOJIb30BaHHe OUOINOTEYHO-UH(DOPMALIMOHHBIMU PECYPCaMHU.

1.2. lenn mkonpHOM OmbmmoTexku (manee - MBLl) cooTHOCATCS ¢ mensMu MKOJIBL: (HOPMUPOBAHKE
o0miel KyJnbTypbl JTUYHOCTH OOYyYalOIUXCS HAa OCHOBE YCBOCHHSI 00s3aT€IbHOTO MUHUMYMa
coJiepkaHusi 00meo0pa3oBaTeIbHBIX MPOTPaMM, MX aJanTalvs K KU3HH B OOIIECTBE, CO3/IaHUC
OCHOBBI /Il OCO3HAHHOTO BHIOOpa H  TOCIEAYIOUIETO OCBOGHHUS MPOECCHOHATBHBIX
00pa30BaTEeNbHBIX MMPOTPAMM.

1.3. UBII pykoBoACTBYeTCS B CBOEH JAEATENbHOCTH (elepalibHBIMH 3aKOHAMH, YyKa3aMH H
pacniopsoxkenusmu [Ipesunenra Poccniickoit @enepanny, MOCTAHOBICHUSAMU U PACIOPSKEHUAMUA
[IpaButenscTBa Poccuiickoit denepanuu, pemeHussMu MuHuctepcTBa oopazoBanust Poccuiickoi
®denepannn, THCTPYKIHUSAMUA MUHUCTEpCTBAa MHOCTpaHHbIX Aen Poccuiickon denepannu, ycTaBoM
IIKOJIBI, TTOJIOKEHUEM O OMOIMOTEKE, YTBEPKIACHHBIM JUPEKTOPOM IIIKOJIBI.

1.4. Tlopsimox 1TOJIb30BaHUA UCTOYHUKAMH HHGOpPMAIIMH, MTEPEYeHbh OCHOBHBIX YCIYT M YCIOBUS HUX
npenoctaBieHus onpenensoTces [lomoxkenuem o mkonbHONH Oubnmoreke u [IpaBunamu
MOJIb30BaHUS IKOJIBHON OUOIMOTEKOM, YTBEPKACHHBIMUA TUPEKTOPOM HITKOJIBI.

1.5. [llkona HeceT OTBETCTBEHHOCTH 3a JOCTYMHOCTh M Ka4ecTBO OMOIMOTEYHO-MH(OPMAIIOHHOTO
o0cmyKrBaHUsI OMOIMOTEKH.

1.6. Opranuzanus O0OCTYKHBaHUS YYaCTHUKOB O0Opa30BaTENBHOTO TMpoIlecca MPOU3BOAUTCS B
COOTBETCTBHUU C TMpaBUJIaMU TEXHUKH O€30MaCHOCTH M MPOTHUBOIOXKAPHBIMU, CAHUTAPHO-
TUTHEHUYECKUMH TPEOOBAHUSIMHU.

1.7. B cootBerctBUM C (QenepaibHbIM  3aKOHOM «O  TPOTHUBOJEHUCTBUU  SKCTPEMHUCTCKOM
nestensHOCTH» Ne 114-D3 ot 25 uroms 2002 roma, B COOTBETCTBHM CO cTaTheidl 13 pgaHHOTO
3aKOHA, B HIKOJIbHON OMONMOTEKE 3alpelieHo pacupoCTpaHEeHUe, MPOM3BOACTBO, XpaHEHHE U
WCIIOJIb30BaHUE JTUTEPATYPhI SKCTPEMUCTKOMN HANPaBIEHHOCTH.

1.8. bubnuorekaps (negaror-6ubauorexkapp) He pexxe 1 paza B KBapTaj MPOBOJIUT CBEPKY UMEIOLIUXCS
B (doHmax OubmuoTeku NOKyMeHTOB ¢ (DenepanbHBIM CIHUCKOM 3KCTPEMHUCTCKUX MAaTEpHAlIOB,
U3bIMaeT UX U3 000poTa OMOINOTEKH, BEAET KypHaJ cBEpOK GoHaa 6ubaunoreku ¢ denepanbHbIM
CIIMCKOM SKCTPEMHUCTCKUX MAaTepUaJIOB.

1.9. B coorBercTtBuM ¢ denepanbHbiM 3akoHOM P® ot 29.12.2010 Ne 436 «O 3amurte AeTeil oT
uH(poOpMaNuY, TMPUYHUHSAIONIEH BpeJ WX 3J0pPOBBI0O U Pa3BUTHIO», (eaepaabHbIM 3aKOHOM OT
29.07.2013 Nel135-®3 «O BHeceHMM M3MEHEHUH B cTaThio 5 dDenepanbHOro 3akoHa «O 3ammre
neteid or wuHGOpMAlUK, MNPUYHHSIONICH Bpel WX 3I0POBBIO U Pa3BUTHIO». buOIMoTeKapb
(memaror-OuOIMOTEKaph) BHISBISIET U UCKIIOYAET U3 OTKPBITOTO JOCTYIA OT/eNna 00CTyKUBaHUs
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o0ydJaroImuxcs MeYaTHbIe W31aHus, COOTBETCTBYIONINE 3HAKy WHPOPMAIIMOHHOW MPOayKImu 16+,
18+.
1.10. Iopsimok moctyma Kk OuOnMMoTeyHbIM GOHAAM U Apyroi OuOIMOTeYHON MH(MOpPMAIUHU, TIEPEUCHb
OCHOBHBIX YCIYT ¥ YCJIOBUS WX TMPEICTAaBICHHUS OWOTMOTEKAMH ONPEACISIOTCS B IpaBUIIaX
MOJIb30BaHUS OUOIMOTEKOU

2. OcHOBHbBIE 32 124K
2.1. OCHOBHBIMH 3a7]a4aM¥ UH(HOPMAIIMOHHO- OUOIMOTEUHOTO IIEHTPA SBIISIOTCS:

a) obecrieueHre ydacTHUKaM 00pa30BaTEIbHOTO MPoIecca — 00YYaroIUMCS, TeAarornaecKum
pabOTHHKAM, POIUTEISIM (MHBIM 3aKOHHBIM TPEJACTaBUTEIsAM) oOydaromuxcs (mamee —
MOJIb30BATENSIM) — AOCTyIA K HHPOPMALIUH, 3HAHUAM, UIESM, KyJIbTYPHBIM LIEHHOCTSM MOCPEICTBOM
UCTIOJIb30BaHUsl OMOIMOTEUYHO-UH(POPMAIIMOHHBIX PECYPCOB IIKOJBI HA PAa3IUYHBIX HOCHUTEISX:
OyMaxHOM (KHWKHBIA (OHI, (OHJI MEPUOIUYSCKUX W3JIaHUH); KOMMYHHUKATUBHOM (KOMITBIOTEPHBIC
CETH) M UHBIX HOCHUTEJISX;

0) BocUTaHHWE KYyJbTYpPHOTO M TPAXKAAHCKOTO CaMOCO3HAHHsS, MOMOIIb B COLHAIU3AIIH
00y4YaroIerocs, pa3BUTHH €ro TBOPYECKOTO OTEHIIHATIA,

B) (popMHpOBaHUE HABHIKOB HE3aBUCHMOTO OMOIMOTEYHOTO MOJB30BATENsl: 00yUYEeHUE MOHCKY,
0TOOPY ¥ KPUTHUYECKOU OlLIeHKE HH(pOpMaIum;

I') COBEpIICHCTBOBAHUE MPEAOCTABISEMBIX OMOIMOTEKON YCIIyT Ha OCHOBE BHEIPEHUS HOBBIX
WH(POPMAIIMOHHBIX TEXHOJIOTUH M KOMIIBIOTEPHU3alUU OUOIMOTEYHO-MH(DOPMAIIMOHHBIX TPOIIECCOB,
dbopmupoBanre KOM(M)OPTHOUN OMOIMOTEUHOM CPE/IbL.

2. OcHoBHBIE PYHKIHHT

3.1. [Ins peanu3anuu OCHOBHBIX 3a/1a4 HHPOPMAIIMOHHO- OMOIMOTEYHOTO [IEHTpa:

— KOMIUIEKTYET YHUBEpCAIbHBIN (POHJ y4eOHBIMH, Xy/105KECTBEHHBIMH, HAyUYHBIMH, CIIPABOYHBIMU,
MeJArorMYeCKUMHU ¥ HAYIHO-TIOMYJISIPHBIME TOKYMEHTaMHU Ha TPAAWIIMOHHBIX U HETPAUIIHOHHBIX
HOCHUTENSX UH(OPMALINY;

— ¢opmupyet Gpon 6UOINOTEUHO-MHPOPMAITMOHHBII PECYpC IMIKOJIBL;

— mnonouHsaeT GoHa nHPOPMAIMOHHBIMU pecypcaMu ceTu HTepHeT;

— co3zzaeT HHPOPMAITMOHHYIO TPOAYKIIHIO:

— OCYIIECTBISIET aHATUTUKO-CHHTETHYECKYIO MepepaboTKy HHPOpMaIuy;

— OpraHum3yeT U BeJeT CHpaBOYHO-OMOIMorpaduueckuil ammapar: KaTanoru (andaBUTHBIM,
CUCTEMaTUYECKHUI ), KAPTOTEKH (CUCTEMATUUYECKYIO KApTOTEKY CTaTel, TeMaTUYECKHUE KapTOTEKH),
AIEKTPOHHBIN KaTaJIoT,

— pa3pabaTbIBaeT peKOMEHAaTelbHbIe Onbmorpaduueckue mocoodus (Crucku, 0030pkl, yKazaTeau U
T.1L.);

— obecnieunBaeT HHGOPMUPOBAHKE TOJB30BaTeENeH 00 NH(DOPMALIMOHHON TPOAYKIIHH;

— ocymectBisier  nuddepeHupoBaHHoe  OMOMMOTEYHO-MH(DOPMAIIMOHHOE  OOCTYy>KHMBaHUE
o0ydJaronmxcs:

— opranusyer OoOy4YeHHE HaBBIKAM HE3aBHCHUMOTO OUOJIMOTEYHOTO TOJIb30BATENISI U MOTPEeOUTENs
nH(pOpMalUY, COACHCTBYET MHTErpallid KOMIUIEKCA 3HAHUM, YMEHHI M HaBBIKOB pabOTHI C
KHHUIo# 1 uHpopManueii;

— OKa3blBaeT WH(POPMANMOHHYIO TOIJIEPKKY B PEIICHWH 3a/1ady, BO3HUKAIONIMX B TIPOIECCE HX
y4eOHOH, caM000pa30BaTEIbHOMN U IOCYTOBOM JESATEIHHOCTH,

— ocymectBiusier  auddepeHupoBanHoe  OHOIMOTEUYHO-UH(OPMAITMOHHOE  OOCTY>KUBaHHUE
MeJarornyeckux paboTHUKOB:

— BBIABIIAECT HHPOPMAIIMOHHBIE TOTPEOHOCTH U yIOBJIETBOPSIET 3alPOCHI, CBSA3aHHBIE C 00yUECHHUEM,
BOCIIUTAaHUEM U 37I0POBBEM JIETEH;

— BBIBIIIET HMH(OpMAIMOHHBIE TOTPEOHOCTH W YJOBIETBOPSIET 3ampockl B 00nacTu
MeJarornyecKuX MHHOBAIIUI 1 HOBBIX TEXHOJIOTU;

— cofeicTByeT MpodeccHoHaNTbHON KOMIIETCHIIUY, MOBBIIICHUIO KBaTU(UKAIMK, TPOBEICHUIO
aTTeCTAIlNN;
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— co3aaeT 0aHK MeAaroruyeckoid MH(OpMaIMM Kak OCHOBBI €AMHOM HMH(OPMAIMOHHOW CITY>KOBI
o011e00pa3oBaTeNbHOrO  YUPEXKICHHUS,  OCYLIECTBISAET  HAKOIUIEHHWE,  CHCTEMaTH3alUIo
uH(pOpMaIIMY TI0 TIpeAMETaM, pa3jieiaM U TeMam;

— OpraHmsyeT AOCTyHn K OaHKy MeJaroru4eckoil mH(opManmuu Ha JIIOOBIX HOCHTENSX; MPOCMOTP
AJIEKTPOHHBIX BEPCUH MEIarorn4ecKuX U3IaHui;

— OCYILECTBJSET TeKyllee HHpopMupoBaHue (IHU MHGOpPMALUU, 0030pbl HOBBIX MOCTYIUJICHUH U
nyOnukanuii), HWHOOPMUPOBAaHME PYKOBOJACTBA  IIKOJBI IO  BONPOCaM  YIPABICHHS
00pa3oBaTeNbHBIM MIPOLIECCOM;

— crnocoOCTBYET MPOBEICHUIO 3aHATHI 10 POPMUPOBAHUIO UHPOPMAITMOHHOMN KYJIBTYpHI,

— ocymectBiusier  nuddepeHiupoBaHHoe  OMONIMOTEUHO-MH(DOPMAIIMOHHOE  OOCITY>KHMBAaHUE
ponuTenel (MHBIX 3aKOHHBIX MPEACTaBUTENCH ) 00yUarOIIUXCSI:

— YJOBJIETBOPSET 3aMPOCHI MOJIb30BaTeNIel U HHPOPMHUPYET O HOBBIX MOCTYIUICHUSIX B OMOIHOTEKY;

— KOHCYJBTHPYET [0 BOIPOCAM OpPraHU3alMy CEMEMHOro YTEeHHS, 3HAKOMUT C HHQpOpMAaIHeil 1o
BOCIIUTAHUIO JICTCH;

— KOHCYJIBTHPYET I10 BOIIPOCaM y4eOHBIX U3AaHUHN Ul 00yJarOLIIXCS.

4.0Opranuzaums 1eiTeJbHOCTH OMOJINOTEKH
4.1. UBL] no cBoell CTpyKType ACTUTCA HAa a0OHEMEHT, YNTaJIbHBIN 3aJ1, KHUTOXPaHUJIHUILE.
4.2. bubnnoredHo-nH(POPMAMOHHOE OOCITY’)KUBAaHHE OCYIIECTBISETCS HAa OCHOBE OHOIMOTEYHO-
MH(GOPMALIMOHHBIX PECYPCOB B COOTBETCTBUU C Y4YEOHBIM M BOCHMTATENIBHBIM IJIAHAMHU IIKOJIBI,
[IporpaMMaMu, IPOEKTaMH U IJIaHOM PaOOThI IIKOJIbHOU OMOINOTEKHU.
4.3. B nensx obecriedeHuss MOJIEpHU3aLUU OUOINOTEKH B YCIOBUAX UH(OpMaTU3aluu 00pa3oBaHUs U
B IIpeZieNiaX CPEACTB, BBIACISEMBIX YUPEIUTEISIMH, IIKOJIa 00eCreunBaeT ONOINOTEKY:
rapaHTUPOBAaHHBIM (UHAHCUPOBAHHEM KOMIUIEKTOBAHUS OMOINOTEYHO-MH(DOPMALMOHHBIX PECYpCOB
(B cMeTe yupekIeHUs! BBIBOJUTCS OTAEINIBHO);
HEOO0XO/IMMBIMU CITY>KEOHBIMH M IIPOU3BOJICTBEHHBIMU OMEIIEHUSMHU B COOTBETCTBUU CO CTPYKTYPOMH
OMONIMOTEKH W HOPMAaTHUBAMH IO TEXHUKE OE30MaCHOCTH AIKCIUTyaTallil KOMIIBIOTEPOB (OTCYTCTBHUE
BBICOKOM  BJI@XHOCTH, 3albUICHHOCTH IIOMELICHMs, KOPPO3MOHHO-aKTUBHBIX IpHUMeced win
AIIEKTPOMPOBOASAIICH MBLIN) U B COOTBETCTBUH ¢ TtotoxkeHusmu CaunlluH;
TEJIEKOMMYHUKAIIUOHHOW U KONMPOBAJIBHO-MHOXHUTEIBHOH  TEXHUKOW M HEOOXOAMMBIMU
MIPOrpPaMMHBIMH MTPOTyKTaMH;
PEMOHTOM M CEPBUCHBIM 00CITy’)KUBaHHUEM TEXHUKU U 000py10BaHUs OMOIMOTEKH;
OMOIMOTEYHON TEXHUKOHN U KaHIEIIPCKUMU PUHAIJIEKHOCTIMHU.
4.4. Hlkona co3gaeT YCIOBUS JUIs COXPAaHHOCTH amnmapaTrypbl, OOOpYIOBaHUS M HUMYIIECTBA
OMOIMOTEKH.
4.5. OTBETCTBEHHOCTh 3a CHCTEMaTHMYHOCTh M KadyeCTBO KOMIUIEKTOBAHUS OCHOBHOTO (hoHIa
OMOIMOTEKH, KOMIUIEKTOBaHME Y4eOHOro (oHIa B COOTBETCTBMM C (eAepalbHbIMU MEPEUHSIMU
y4eOHUKOB U y4yeOHO-METOJUUECKUX M3/IaHUH, COo3/1aHue HEOOXOIUMBIX YCIOBHM JUIS 1eATENTbHOCTH
OMOIMOTEKH HECET TUPEKTOP IIKOJIbl B COOTBETCTBUU C YCTABOM IIKOJIBI.
4.6. Pexum paboTbl HHGOPMAIMOHHO OWOIMOTEYHOrO IIEHTPAa OMpEeIeNseTcss 3aBeAyIOIIUM
6ubnarorexol (OnbinoTeKkapeM) B COOTBETCTBHH C ITPaBHJIaMU BHYTPEHHET 0 paclopsIKa IIKOJIbI.

5.¥Yupasienue. lltaTnl
5.1. VYnpaBieHue MKOJIbHOW OMOIMOTEKON OCYIIECTBISETCS B COOTBETCTBUHU C 3aKOHOJATEIHCTBOM
Poccuiickoit ®denepanuy U yCcTaBOM IIKOJIBL.
5.2. Ob11ee pyKOBOJCTBO AEATEIbHOCTBIO HIKOJIBHON OMOIMOTEKN OCYIIECTBISET JUPEKTOP IIKOJIBI.
5.3. PykoBOACTBO MIKOJbHOW  OWMOIMOTEKOM  OCYHISCTBISIET  3aBEAYIOMHUA  OMOIMOTEKOM
(OubnmuoTekapb), KOTOPBI HECET OTBETCTBEHHOCTh B TMpejaeiax CBOEW KOMIIETEHLUH Iepes
OOIIECTBOM W AMPEKTOPOM IIKOJBI, OOYYArOIIUMHUCS, WX POAUTEISAMHU (MHBIMH 3aKOHHBIMHU
NPEJCTaBUTENIIMU) 3a OpPraHM3alMI0 W PEe3yNbTaThl JAEATEJBHOCTU INKOJIbHOM OHOIMOTEKH B
COOTBETCTBUH C (DYHKIIMOHAIGHBIMU OOS3aHHOCTSIMH, TMPEIYCMOTPEHHBIMH KBaJTHU(PUKAIIHOHHBIMH
TpeOOBAHUSAMH, TPYAOBBIM JJOTOBOPOM M YCTABOM ILIKOJIBI.
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5.4. 3aBenyrommii OubaMoTeKOM (OMOMMOTEKaph) Ha3HAYACTCSI TUPEKTOPOM IIIKOJIBI, MOKET SIBJISTHCS
YJIECHOM TIEAarori4ecKoro KOJUIEKTHBA ¥ BXOAWTh B COCTaB MEJarorMyeckoro COBETa
00111e00pa30BaTEILHOTO YUPEIKICHUSI.
5.5. 3aBenyroumii 6nbaroTeKol (OMOIMOTEKaph) pa3pabaThIBaeT U NMPEACTABISIET AUPEKTOPY IIKOJIBI
Ha YTBEPXKJICHUE CIICIYIONUE TOKYMEHTHI:
a) MOJIOKEHHE 0 OMOJIMOTEKE, MTPaBUIIA MOJIb30BAHUS OUOIMOTEKOM;
0) CTpYKTYypy M IITaTHOE paclucaHue OMOIMOTEKH, KOTOphIe pa3pabaThIBalOTCS HA OCHOBE OOBEMOB
paboT, ornpeneNeHHbIX MOJIOKEHUEM O IIKOJIBHOW OMONIMOTEKe ¢ MCIONIb30BaHUEM «MexXOoTpacieBhIX
HOPM BpPEMEHH Ha MPOIIECChI, BHITIOIHsIeMbIe B OnbaroTekax» ([locranoBienne MuHUCTEPCTBA TpyIa
U conuanabHOro pa3sutus Poccuiickoit @enepamnmu ot 3 deBpais 1997 r. Ne 6);

B) IJJAHOBO-OTUYETHYIO JIOKYMEHTAIIHIO;

I') TEXHOJIOTHYECKYIO IOKYMEHTALIHUIO.
5.6. [Tops 10K KOMILICKTOBAaHUS IITATa MIKOJIBHON OMOIMOTEKH PEriIaMeHTUPYETCsI yCTAaBOM IIKOJIBI.
5.7. B nensix obecnieuenus audGepeHIUPOBAHHON padOThI MIKOJIEHON OUOIMOTEKH MOTYT BBOJUTHCS
JOJDKHOCTH: 3aBEIYIONIUN OMOIMOTEKON, OMOINOTEKaPh.
5.8. TpynoBble OTHOIICHHS PaOOTHUKOB HIKOJHHON OMOMMOTEKH M CpEeTHEH MIKOJBI PEryIHpYIOTCS
TPYAOBBIM JOTOBOPOM, YCJOBUSI KOTOPOTO HE JIOJDKHBI IMPOTHBOPEUUTH 3aKOHOJATEILCTBY
Poccuiickoit ®exaeparuu o Tpye.

6.I1paBa u 00513aHHOCTH OUOJINOTEKHU
6.1. PaOOTHHMKY IIKOJIBHOW OMOIMOTEKH UMEIOT IIPaBo:

a) CaMOCTOSATEIHLHO BBIOMPATh (POPMBI, CPEACTBA U METOBI OMOINOTEUYHO-HH(POPMAIIHOHHOTO
o0CITy’)KUBaHUsI 00pa30BaTEIbHOTO M BOCHHUTATENILHOTO IPOLIECCOB B COOTBETCTBUM C LEISIMU U
3aJjauaMy, yKa3aHHBIMH B YCTaBE IIKOJIBI M TTOJIOKEHUH O IIKOJILHON OMOInoTeKe;

0) NpPOBOAWUTH B YCTAHOBJIEHHOM IOpsAKe (aKyJIbTaTUBHbBIE 3aHATUSA, YPOKH M KPYXKKH
O6ubmoTeyHo-O0ndIMorpaduIecKux 3HAaHUK 1 HHPOPMALIMOHHOHN KYJIBTYPHI;

B) PEKOMEHI0BaTh MCTOUHUKU KOMIUIEKTOBaHHsI HH(POPMALIMOHHBIX PECYPCOB;

I') U3bIMaTh M PEATM30BHIBATH JOKYMEHTHI M3 ()OHIOB B COOTBETCTBUU C HMHCTPYKIHEW II0
y4deTy OubnnoTeuyHoro QpoHma;

1) OIpENeNATh B COOTBETCTBUM C TIPAaBWJIAMH IIOJIb30BAaHMS MIKOJIBHON OMOIMOTEKOH,
YTBEP)KJCHHBIMM JIUPEKTOPOM IMIKOJBI, M IO COIJIACOBAHUIO C POJIUTENBCKUM KOMHUTETOM HIIU
MOTIEYUTEIHCKIM COBETOM BHIBI M Pa3Mephbl KOMIIEHCAIIMH yIepOa, HAHECEHHOTO IOJIb30BaTeNIsIMU
OMOINOTEKH;

€) UMETh €XKETOTHBIN OTIYCK B COOTBETCTBUH C JOKAJTHHBIMI HOPMAaTHBHBIMH aKTaMH;

) OBITH MPEICTABIEHHBIMU K Pa3IMYHbIM (pOpMaM MOOIIPEHHUS;

3) y4acTBOBaTh B COOTBETCTBUHU C 3aKoHonarenbcTBOM Poccuiickoit ®denepaunn B padbote
OMOIMOTEYHBIX aCCOLMALIUN HITH COI030B.

6.2. PaboTHuKHM OMOIMOTEK 00S3aHBbI:

a) o0ecrneyuTh IMOJIb30BATENIM BO3MOYKHOCTh paboThl ¢ HMH(OPMAIMOHHBIMU pecypcamu
OUOJINOTEKH;

0) HHPOPMHUPOBATH MOJIB30BaTENIEH O BUIaX MPEOCTaBIIEMbIX OUOINOTEKOH YCIIyT;

B) 00€CeunTh HAyYHYI0 OpPraHu3alnio GOHI0B U KaTajioros;

r) QopmupoBaTh (OHIBI B COOTBETCTBUU C YTBEP)KICHHBIMU (hefepalbHBIMU TEPEUHIMU
y4eOHBIX W3MaHWH, 00pa30BaTeNbHBIMU TPOTPAMMaMH IIKOJBI, WHTEPECaMH, MOTPEOHOCTIMHU W
3alpocaMM BceX MEePEUMCICHHBIX BBIIE KATErOpuil MOJIb30BaTENEH;

1) COBEPIICHCTBOBATh MH(POPMAIIMOHHO-0MOIMorpaduieckoe u OMOIMOTEIHOE 00CTY)KUBaHUE
M0JIb30BaTENeH;

€) obecreunBaTh COXpPaHHOCTh MCIIOJIb30BaHMsI HOCUTEIEH WH(OPMAIMH, UX CHCTEMAaTH3aIHIo,
pa3MelleHe U XpaHEeHHe;

) obecrieunBaTh peXUM padbOThI HIKOJIbHON ONOINOTEKH;

3) OTYUTHIBATHCS B YCTAHOBJIEHHOM MOPSIKE MEpe]] TUPEKTOPOM LIKOJIBI;

1) MOBBIIIATH KBATH(PUKALIUIO.
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7.11paBa u 00513aHHOCTH MOJIb30BaTe el ONOJINOTEKH
7.1. [onp3oBarenu OUOIMOTEKH UMEIOT TIPABO:

a) ToJy4aTh TOJHYI WH(OpMaIui o coctaBe OubamoreyHoro (ouma, MHHOPMAITMOHHBIX
pecypcax u mpeoCTaBIsIeMbIX OUOIMOTEKOM yCIyTax;

0) MOJIB30BATHCS CHPABOYHO-OMOIHOTpadUIESCKIM anmnapaToM OMOIMOTEKH;

B) MOJy4YaTh KOHCYJIHTAIIMOHHYIO MOMOIIH B TIOUCKE U BEIOOPE MCTOYHUKOB MH(GOPMAITUH;

r) MOJIy4aTh BO BPEMEHHOE I0JIb30BaHHME HAa aOOHEMEHTe M B YHUTAJIBLHOM 3alieé IIeYaTHBIC
W3JIaHus ¥ IPyTUEe HCTOYHUKY HH(DOpMaInu;

1) IPOJIJIEBaTh CPOK MOJIH30BAHUS JOKYMEHTAMU;

e) NOJy4aTh TeMaTu4yeckue, pakTorpaduueckue, yTOUHSomue u oudmuorpadguyueckue
CIpaBKH Ha OCHOBE (hoHa OMOINOTEKH;

’K) Y4aCTBOBATh B MEPONPHUSITHSIX, IIPOBOIUMBIX OMOIHOTEKOM;

3) oOpataThes A pa3penieHusi KOHPIUKTHON CUTyallH K TUPEKTOPY LIKOJIBI.

7.2. Ilonp30BaTeny MIKOJIHHON OMOIMOTEKN 00S3aHbI:

a) coOIr0IaTh IIpaBuJa MOJb30BaHUS IIIKOJIBHOW OMOIMOTEKOM;

0) OepekHO OTHOCUTHCS K MPOU3BEACHUSM TedaTd (HE BBIPHIBAThH, HE 3aru0aTh CTPAHMII, HE
JeNnaTh B KHUTAX [OAYEPKUBAHUS, MOMETKH), WHBIM JOKYMEHTaM Ha pPa3JIMYHBIX HOCHUTENSX,
000pyI0BaHNIO, MHBEHTAPIO;

B) MOJAJIEPKUBATH TMOPSJAOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JIOCTyIe OHOIHMOTEKH,
PAacIoNIOKEHHs KApTOYeK B KaTajJorax u KapToTeKax;

T') [I0JIb30BAThCS LIEHHBIMU U CIIPABOYHBIMU JJOKYMEHTAMH TOJIBKO B TOMEIIEHUU OUOINOTEKH;

1) yOemUThCS TPH TOJNYyYECHUH JOKYMEHTOB B OTCYTCTBUHU Je(PEKTOB, a MpuU OOHAPYKCHHUH
npouHdopMupoBath 00 3ToM paboTHUKA OMOIHOTeKH. OTBETCTBEHHOCTD 32 OOHAPYKEHHBIE Ae(EKThI
B C/IaBaE€MbIX JOKYMEHTAX HECET IOCIIEHUN TOIb30BaTElb;

€) pacluchiBaThCS B YHUTATENBCKOM (QOpMyJsipe 3a KaxAbld IOJTY4YEHHBIH JOKYMEHT
(ucknrouenue: oOyyaromuecs: 1—4 kiaaccoB);

K) BO3BpaIIaTh JIOKyMEHTHI B IIKOJIbHYIO OUOINOTEKY B YCTAHOBIICHHBIE CPOKU;

3) 3aMEHSTh JOKYMEHTHI IIKOJHHOW OWONMOTEKHM B CIIy4ae WX YTPaThl WIH TIOPYH WM
PaBHOILICHHBIMH, JTH00 KOMIIEHCHPOBATh YIIEpO B pa3Mepe, yCTaHOBJICHHOM MPaBUIaMH MOJIb30BAHUS
MIKOJILHOHW OMOJIMOTEKOM;

1) MOJIHOCTBIO PACCUUTATHCS CO IIKOJIBHOW OMOMMOTEKON MO MCTEUEHUH CpoKa OOYUEeHUS WU
paboTHI B HIKOJIE.

7.3. Ilopsiiok mob30BaHuUs MIKOJIBEHOM OMOTUOTEKOM:

a) 3aMuCh B MIKOJBHYIO OMOTMOTEKY OOYydYaromMXCs MPOU3BOIUTCS MO CIHUCOYHOMY COCTaBY
KJlacca, MeJarorMyeckKux M WHBIX PAOOTHUKOB IIKOJIBI - B WHIMUBUAYATbHOM MOPSIKE, POAUTENEH
(MHBIX 3aKOHHBIX TIPEICTABUTEIICH) 00YJArONTUXCST — T10 MacIopTy;

0) mepeperucTpalys mojab3oBaTeNei MKOIbHOW OMOTUOTEKH MPOU3BOAUTCS €KETOTHO;

B) JOKYMEHTOM, IOJATBEPXKJIAIOLUIMM I[paBO IOJb30BaHUS  OUOIMOTEKOW, sBIsIETCA
YUTATEIbCKUN HOpMYIIsp;

I) YuTaTelnbCKuil Gopmyssip GUKCUpPYET IaTy BbIIAyH I0JIb30BATENI0 JTOKYMEHTOB M3 (oHIa
OMOIMOTEKH U MX BO3BpAILEHUS B OMOIHOTEKY.

7.4. TlopsAok MoIb30BaHNs A00HEMEHTOM:

a) TOJB30BATEIM UMEIOT MPABO MOIYYUTh HA JOM W3 MHOTOTOMHBIX M3JaHHI He Ooyiee IBYX
JOKYMEHTOB OJTHOBPEMEHHO;

0) MakcUMaJbHbIE CPOKHU TOJIb30BAHUS JOKYMEHTAMHU:

— y4eOHUKH, yueOHbIe TOCOOUSI — y4eOHBIN TO/;
— Hay4HO-TIOMYJIApHAs, TO3HABaTeIbHAs, Xy /10’KeCTBEHHAs IuTeparypa — 14 nHeil;
— MEepUOINYECKHe U3AaHNUs, H3IaHUS MOBBIIICHHOTO CIIpoca — 7 JHEH;

B) TIOJIb30BATEIM MOTYT MPOJUIUTH CPOK MOJIB30BaHUS JOKYMEHTaMH, €CITH Ha HUX OTCYTCTBYET

CIIPOC CO CTOPOHBI APYTHX MOTH30BATEICH.
7.5. IlopsiIOK MOJIb30BAHMS YUTAIBHBIM 3aJI0M:
a) TOKyMEHTHI, IpeIHa3HaueHHBIC /I pabOThl B YUTALHOM 3alle, Ha TOM He BBIIAI0TCS;
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0) PHIUKIIOTICNH, CTIPABOYHHUKH, PEIKUE, ICHHBIC H UMEIOIINECS B €MHCTBEHHOM DK3EMILISPE
AOKYMCHTEI BBIJAIOTCA TOJIBKO IJIA paGOTLI B YUTAJIBHOM 3aJIC,
7.6. Iopsiok pabOTHI C KOMIIBIOTEPOM, PACIIOJI0KEHHBIM B OMOIHOTEKE:

a) paboTra C KOMIBIOTEPOM YYAaCTHHKOB OOpPa30BaTEIBHOIO MpoIecca HPOU3BOIUTCS 10
rpaduKy, yTBEPKICHHOMY JUPEKTOPOM IIKOJIBI U B IIPUCYTCTBHH COTPYAHUKA OMOIHOTEKH;

0) pazpemaercst paboTa 3a OJHUM IEPCOHATHHBIM KOMIIBIOTEPOM HE OoJiee JIBYX YEIIOBEK
OJTHOBPEMEHHO);

B) paboTa C KOMIIBIOTEPOM TIPOM3BOAMTCS COTJIACHO YTBEPXKICHHBIM CaHUTApPHO-
THTUCHUYECKHM TPEOOBaHUSIM.
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